Orders overview

Orders Overview

The Orders Overview displays a table listing all orders associated with the logged-in seller.
The table supports column sorting and filtering.
The table includes the following columns:

® Stage Displays an icon associated with the current stage of the process

° NEW

" Not acknowledged: dark blue plus icon

" Not confirmed: dark blue plus icon
© CONFIRMED

= With changes: dark blue check icon

= Without changes: dark blue check icon
o SHIPPED

= Fully: dark blue truck icon

" Partially: turquoise truck icon
© INVOICED

= Fully: dark blue euro icon

= Partially: turquoise euro icon
© ON-HOLD

= Dark blue hourglass icon
© DELETED

" Dark blue trash icon
Buyer reference Displays the buyer reference for the order. Filtering is available using partial or exact match.
Seller reference Displays the seller reference for the order. Filtering is available using partial or exact match.
Buyer Displays the buyer company name. Filtering on a single buyer is available.
Creation Displays the creation date of the order.
Actions Displays a list of actions that can be performed on the order. This feature is not yet available.



Ongoing  Overdue Completed  Archived ‘ Q Keyword ‘ 0
D Stage =  Buyer reference =  Seller reference =  Buyer =  Creation
D + UBL-RO-008 Quantore Europe B.V. 01/22/2026, 04:48 PM
D + EXY4 UBL-RO-007 Test-Cursor-code-for-date-pciekr-cell Quantore Europe B.V. 01/22/2026, 11:15 AM
O +->voB UBL-RO-004 1234j Onetrail XML Test Buyer 01/06/2026, 02:34 PM
D + X4 UBL-RO-26 asdsadad Onetrail XML Test Buyer 12/18/2025, 01:19 PM
D + > z UBL-RO-25 reference Onetrail XML Test Buyer 12/17/2025, 09:42 AM
D +->v UBL-RO-24 eyery Onetrail XML Test Buyer 12/12/2025, 09:20 AM
D + > z UBL-RO-21 testing line deletion 2 Onetrail XML Test Buyer 12/11/2025, 11:43 AM
D + > z UBL-RO-20 testing-for-line-deletion Onetrail XML Test Buyer 12/11/2025, 11:43 AM
D + > z UBL-J-12394 abcd Onetrail B.V. 10/20/2025, 04:14 PM
D + > z UBL-J-12393 12393j Onetrail B.V. 10/20/2025, 03:14 PM
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Bulk actions v Apply

The table also supports selecting multiple rows. This functionality will be used for applying actions on multiple orders (Bulk actions).

Keyword search
The keyword search feature enables finding orders that include a specified keyword using partial matching.

Above the table with orders (top right), there is a search bar where input can be provided to initiate a search.

Information

Search by order reference, product code, or invoice

number.

Order Category
The Order Category feature allows filtering orders based on specific categories, making it easier to manage and track them.

At the top left above the orders table, there is a set of toggle buttons to filter orders by category.
The currently supported categories are:
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D + UBL-RO-008 Quantore Europe B.V. 01/22/2026, 04:48 PM
D + EXY4 UBL-RO-007 Test-Cursor-code-for-date-pciekr-cell Quantore Europe B.V. 01/22/2026, 11:15 AM
O +->voB UBL-RO-004 1234j Onetrail XML Test Buyer 01/06/2026, 02:34 PM
O +->v UBL-RO-26 asdsadad Onetrail XML Test Buyer 12/18/2025, 01:19 PM
D + > z UBL-RO-25 reference Onetrail XML Test Buyer 12/17/2025, 09:42 AM
D +->v UBL-RO-24 eyery Onetrail XML Test Buyer 12/12/2025, 09:20 AM
D + > z UBL-RO-21 testing line deletion 2 Onetrail XML Test Buyer 12/11/2025, 11:43 AM
D + > z UBL-RO-20 testing-for-line-deletion Onetrail XML Test Buyer 12/11/2025, 11:43 AM
O +->X UBL-J-12394 abed Onetrail B.V. 10/20/2025, 04:14 PM
a +->X UBL-J-12393 12393j Onetrail B.V. 10/20/2025, 03:14 PM
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Bulk actions - Apply

When first accessing the Orders Overview, the Ongoing category is shown by default unless there are overdue orders where the scheduled delivery date
needs to be updated. In this case, the Overdue tab is selected by default, and the other tabs will not be available until the invalid delivery dates are
updated.

You are not allowed to switch categories because there are overdue orders that require your attention. Please update those orders first.

Continue to:

Order details


https://docs.onetrail.com/display/docs/Order+details
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